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The Rosenbach’s permission form is in two separate parts:  the “Application for permission to 

publish” and the “Statement of policy on rights and permissions.”  We must have your signature 

on 

both

 of these docu

ments before granting permission to publish.  If you did not receive both of 

these forms, or have misplaced one, please ask us for a replacement before sending in the other.

 

We will notify you by letter when your application is approved.
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Rosenbach Museum & Library

2008-2010 Delancey Place, Philadelphia, PA 19103

Phone (215) 732-1600      Fax (215) 545-7529

Email info@rosenbach.org      Web http://www.rosenbach.org
APPLICATION FOR 

PERMISSION TO PUBLISH AND/OR REPRODUCE MATERIAL

PLEASE PRINT CLEARLY
Material to be published and/or reproduced: 

Author/Artist: _____________________________________________________________

Title/Description: ___________________________________________________________



   ___________________________________________________________



   ___________________________________________________________

Shelf/Accession no.: ________________________________    Page/folio: ______________

Collection (if applicable): _____________________________________________________

(Attach additional pages if necessary)

Purpose for which reproduction is desired, including: 

________________________________________________________________________

Author and title of planned publication

________________________________________________________________________

Publisher

________________________________________________________________________

Type of publication (i.e., textbook, fiction, scholarly work, calendar, etc.)

________________________________________________________________________

Date of publication



Edition (i.e., first, second)

________________________________________________________________________

For use in advertisements

In accordance with the rules and regulations of the Rosenbach Museum & Library as specified in the Statement of Policy on Rights and Permissions, I hereby apply for permission to reproduce for publication the above-mentioned item(s).

______________________________________________________________________________

Request made by (individual)





Representing (firm name)

______________________________________________________________________________

Street address

______________________________________________________________________________

City, State, Zip Code

______________________________________________________________________________

Signature







Date

Rosenbach Museum & Library

2010 Delancey Place, Philadelphia, PA 19103

Phone (215) 732-1600      Fax (215) 545-7529

Email info@rosenbach.org      Web http://www.rosenbach.org
Statement of policy on rights and permissions

1. The Rosenbach Museum & Library charges a permission fee for publication and/or reproduction of materials in its collection.  Reproduction fees are separate from all photoduplication costs and are payable upon publication.  There is no fee for brief quotations or for citing material from the collections.  Fees may be waived for certain clearly non-commercial uses.

2. Permission to publish is granted for one-time use only, in one publication, one edition, and in one language.  Additional language editions and subsequent editions require separate application.

3. Proper acknowledgment, as specified by the Rosenbach, must appear with the reproduction, in the photo credits, or in another appropriate location in the published work.

4. The Rosenbach Museum & Library retains the right to control the quality of reproductions, to examine proofs before publication, and to examine the entire text of a manuscript in which its material is to be published.

5. The Rosenbach Museum & Library assumes no responsibility for any royalties or fees claimed by the author/artist, or his/her transferees, heirs, legatees, or literary executors.  

6. The author or publisher is to provide the Rosenbach Museum & Library with a complimentary copy of the publication in which the reproduction or quotation appears.

For the reproduction of works of art, the following conditions also apply:

7. The reproduction must be made from a photograph or transparency supplied by the Rosenbach Museum & Library.

8. The reproduction must be full-tone black and white or full color, and may not be reproduced on colored stock.  Nothing may be superimposed on the reproduction (i.e. lettering or tone or another image).

9. Each object must be reproduced in its entirety and the reproduction may not be bled off the page or cropped in any way.  A specific detail must be approved in advance by the Rosenbach.

Special conditions:

Form of acknowledgment required:

In requesting permission to publish or reproduce a copy of the item or items described on the reverse side of this page, the undersigned agrees to indemnify and hold harmless the Rosenbach Museum & Library, its officers, employees, and agents, from and against any and all claims made by any person asserting that he is the owner of the copyright or literary or artistic property.

____________________________________________________________________________________

Signature





Date

____________________________________________________________________________________

Print name





Representing (organization)
_1267528025.doc

p. 2
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The Rosenbach’s permission form is in two separate parts:  the “Application for permission to publish” and the “Statement of policy on rights and permissions.”  We must have your signature on both of these documents before granting permission to publish.  If you did not receive both of these forms, or have misplaced one, please ask us for a replacement before sending in the other.


We will notify you by letter when your application is approved.
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